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IHonoxenne
0 WIKOILHOM OHOIHOTeIHOM oHe yIeGHHKOB, NOpsiAKe ero JopMHPOBAHHSI,
y4iera, HCIOJIb30BAHHSA H 00ecnedYeHus] COXPAHHOCTH

1. O6mmue mostoxeHns

1.1. lannoe ITonoxenne paspaGorano B cootseTcTsuu ¢ MeepansHbM 3akoHoM Ne 273-®3 ot
29.12.2012 «O6 obpasosanuu B Poccuiickoit deneparmny, QenepanbHBEIM 3aK0HOM oT 29.12.94
No 78-@3 «O Oubnmoreunom nenme», Ilpukasom MunmcTepctBa KyiasTypsl Poccmifckoit
Qenepanum ot 8 okta6ps 2012 roga N 1077 «O6 yTBepxacHuH Ilopsinka ydera DOKYMEHTOB,
BXOJIMX B COCTaB Gubimoreunoro gonnay, ITuceMoM MunucTepeTBa 06pa3oBaHHA W HAYKH
Poccniickott ®@eneparuu ot 08.12.2011r. Ne MJI-1634/03 «O6 wucmonb30BaHUH y4eOHHKOB B
00pasoBaTesbHOM IIPOIECCE», a TakKe YeTaBoM 0Gpa3oBaTeIbHOM OpPraHH3aldd M JIPYTAMH
HOPMATHBHBIMM ~ IpaBOBBIMH  akTamu Poccuiickod  Qenepamuy, periaMeHTHPYIOMIUME
ACATENBHOCTD OpraHU3aNnii, OCYIECTBIAIONMX 00pa30BaTeBHYIO [eATEIBHOCTb.

1.2. Hacrosmee ITonoxeHne o wmKonbHOM OGubTHOTewHOM (oHme (naiee — [Tonoxxenue)
ONpEZENAET NOPALOK ydera OubnuoTeyHoro GoHIa ¥ MeXaHH3M (OPMHUPOBAHKS, COXPAHHOCTH U
NPEMOCTABICHU B TIONBE30BAaHHE YYEOHWKOB, y4yeOHBIX mocoOuil, yueOHO-METOXMUECKHX
MaTepHaIOB O0ydJaromumes: 0Opa’oBaTeIbHOM OpraHU3alUu (Jazee — IIKONA), OCBAMBAIOLIMM
OCHOBHEIC ~0O0pa3OBaTeNbHBIE IIPOrpaMMBI B mpeenax (emepalbHBIX TOCYAPCTBEHHBIX
00pa3oBaTebHBIX CTAHNAPTOB, & TAKKE 3aKPEIUIET OTBETCTBEHHOCTh BCEX YYACTHHKOR
00pa3oBaTeNbHOM ACATENEHOCTH.

1.3. Ilonsarus, ucnons3yemsie B IlomoxkeHuu:

Yuebnux — yaebuoe usanue, conepialiiee CHCTEMATHIECKOE M3II0KEHHE YICOHOM ACIIAIIIAHEL
COOTBETCTBYIOIICE y4eOHOM IMporpaMme U OGUIHAIEHO YTBEPXKICHHOE B KAUSCTBE AaHHOTO BHIA.
Mozxet OBITh npe/ICTaBIeH B IEYaTHOM U 5IEKTPOHHOM (opMe.

Yuebnoe nocobue — yuebHoe wW3NaHWeE, MOMONHSIONES WM 3aMEHSIONIEE YACTHUHO HIH
MONHOCTBIO YYeOHHK, OQHIIHAIBHO YTBEPIKICHHOE B KA9ECTBE JAHHOTO BHIA.

Pabouan mempads — yueOGHOe mocobue, HMelomee OCOOBIA AMIAKTHYIECKHI anmapar,
CIIOCOOCTBYIOLMH CaMOCTOATENEHOM paGoTe 06y YaIOMIErocs Hall OCBOCHHEM YIeGHOr0 MpeaMeTa.
Yuebno-memoouueckue mamepuansi — COBOKYIHOCTh MATEpPHAIOB, B TMOJHOM 0OBEME
00ecIeyMBAIOIMX NPETO/IABAHKE JAHHOM NUCIMILIMHEL (ATNACH], KOHTYPHBIE KapTEL, IOYPOYHOE
IIaHHPOBAHKE, CPEICTBA KOHTPOJIS 3HAHHUH, CIIPABOYHEIC M3/IaHUs, pabovHe IPOrPaMMEI | T.11.).
Cpedcmea  oOyuenun u eocnumanusa — JpyrHe WCTOYHMKH yueOHOH wWH(pOpMaumH,
IpenocTaBiseMble 00yJaromuMes B X0/ie 00pa3oBaTe/IbHOMN JeATeIEHOCTH.

1.4. llenpro Hacrosmero ITojokeHHMsS SBISIETCH CO3/IaHHE YCIIOBHI IS MaKCHMAaJIBLHOTO
obecrieyenus yueOHOM mHTEpaTypoli O6YYarOIMXCS IIKOJB, NOBBINIEHHE OTBETCTBCHHOCTH
[ICJaroru4eCKoro KOUIEKTHBA U CEMBH 34 IIPABUIIbHOE, PAIIMOHAIBHOE HCIIOJIE30BaHME IIKOJIBHBIX
Y4eOHHKOB, opranusanus paboTH cpemu oOydYalOIUXcAd W WX PONMTENeil 110 BOCIIHTAHHMIO
OCO3HaHHOT0, OEPEIHKHOr0 OTHOLIECHHS K YYeGHHUKY.

1.5, Vuer noxymentos Gubmuoreunoro GoHza SBIsETCS OCHOBOW OTYETHOCTH H ILIAHHPOBAHHS
AeATEIBHOCTH OUOJIMOTEKH, CIIOCOOCTBYET 00ECICUCHHIO €10 COXPAHHOCTH.




2. ®opMmupoBaHue poHIa YHeOHHUKOB U MOPSAOK yueTa (poHIa YUeOHOH JIuTepaTyphbl
2.1.  KowmmiekToBanue yueOHOTo GoHaa OMOIMOTEKH IIKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOTHO
yTrBepkaaeMblx DenepabHbIX NepeyHell yueOHUKOB, PEKOMEHIOBAHHBIX K HMCIIOJIb30BAaHUIO IPU
peanu3ali  UMEIOIIUX TOCYAAPCTBEHHYIO aKKPEAMTAIMI0 00pa30BaTENbHBIX IMPOrpaMM
HayaJlbHOrO OOLIEro, OCHOBHOrO oO0miero, cpexHero ooOumiero oOpa3oBaHMs, IepedHei
OpraHu3alfii, OCYIIECTBISIOIIMNX BBIMTYCK YYEOHBIX TOCOOMI, KOTOpBIE JOIyCKAalTCA K
UCIOJIb30BAHUIO IIPU peain3alii UMEIOLNX FOCyJapCTBEHHYIO aKKpEAUTAIMI0 00pa30BaTeNIbHbIX
nporpamMm. ExxerosHo yTBepxaaeTcs nepeueHb Y4eOHMKOB U yU4eOHbIX TOCOOUI 00pazoBaTeIbHOM
OpraHu3aLMH.
2.2.  OOpa3zoBarenbHas OpraHU3aIMs CaMOCTOSITEIbHA B BEIOOPE U OTIPEICIICHUH:
* KOMIUIEKTa Y4YeOHUKOB, Yy4eOHbIX IOCOOMH, Y4eOHO-METOAMYECKHX MAaTepHalloB,
o0ecreYnBaOIUX MPErolaBaHie yueOHOTo MpeaMeTa, Kypca, AMCUUIUIAHBL (MOIYIIS);
« cpeAcTB O0y4deHHMs M BocnuTaHusa. Bpibop cpenctB oOyueHMsT M BOCHIUTaHMS
ompexaensercs crnenudukon conepkaHus U GopMoil opraHu3anuu 00pa3zoBaTEILHON
NesITebHOCTH.
2.3. TlomosHenue ydeOHoro QoHga obecmednBaeTcs 3a CUeT CpPeAcTB  (emepanbHOro,
pPErMOHaNbHOIO0, MyHHIMNAIbHOrO OromxeroB (cr.35, 1.2 @enepanbHoro 3akoHa «OO6
obpazoBannn B Poccuiickoii ~®Depepanmn»); HWHBIX HCTOYHUKOB, HE  3aIpPEHICHHBIX
3akoHoJaTeabcTBOM P®d, B T.u. 0€3BO3ME3THOrO MOXKEPTBOBAHUSA (UIUUYECKUMHU W/HUIH
IOPUINYECKUMU JINLAMH.
24. B nensx obecrieueHUs 00y4aromuxcsl yaeOHUKaMu, yueOHBIMU MTOCOOUSIMH  IIIKOJIA MOYKET
B3aMMOJICHCTBOBATh C IPYTHMMHU 00IIe00pa30BaTeIbHBIMU OpraHU3alMsIMU paiioHa, YTpaBiIeHUEM
oOpa3oBaHHs.
2.5. HenocpencTBeHHOE PYKOBOICTBO M KOHTPOJb PaOOTHI MO CO3AHHIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOJIIMOTeYHOro (OHJA IIKOJBHBIX yYEOHMKOB  OCYIIECTBISET JUPEKTOP
o0pa30BaTeNbHON OpraHu3aluu.
2.6. JlomyckaeTcsi HCIOJb30BaHME y4yeOHO-METOJUYECKUX KOMIUIEKTOB, BXOJAIIUX B
@denepalibHbIl NepeueHb Y4eOHMKOB, corjacoBaHHbIX Ha [lemarormueckoM coBere u
YTBEP)KJICHHBIX PUKA30M TUPEKTOPA IIKOJIBI.
2.7.  Jns opdexTrBHON OpraHu3anuy 00pa3oBaTEIbHON NEATEIFHOCTH UCIOIB3YeTCsl Y4eOHO-
METOAMYECKOe 00ecTIeYeHne U3 OJJHON MPeAMETHO-METOANYECKOM JINHUM.
2.8.  Tlpomecc paboTsl o popmupoBaHuio (HoHIA YICOHOM JIUTEPATYPHI BKIIIOUALCT CIICTYIOIINAE
JTarbIl:
e paboTa menaroruyeckoro KojulekTuBa ¢ @DenepajbHbIM IE€peYHEM  yUEOHHKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCIIOJIH30BAHUIO B 00pa30BaTEIbHBIX OPTraHU3aIUsX;
® [IOJTOTOBKA CIHUCKA YUYEOHUKOB, TUTAHUPYEMBIX K UCTIOIH30BaHUIO B HOBOM YUE€OHOM TOIY;
e [perocTaBieHUE cHHUcka Yy4yeOHMKOB I[lemarornyeckoMy coBeTYy Ha COIJIACOBAHUE U
YTBEPIKIICHHE;
® JMAarHOCTUKAa YPOBHS OOECIIEUEHHOCTH OOydJaroImmxcs ydeOHOH JuTeparypod Ha
CIIEAYIONIMNA Y4eOHBIN I'0J] B COOTBETCTBUU C KOHTUHTEHTOM OOYYalOIIMXCsl, COCTaBJIECHUE
MEePCIEKTUBHOTO TUTAHA KOMIUIEKTOBaHUS y4eOHOTO (hOH/Ia;
e odopmiIeHHE 3aKa3a YIeOHHKOB M yUEOHBIX TOCOOHMI B COOTBETCTBUH C YTBEPKICHHBIM
CIHMCKOM YYeOHHKOB U TJIAHOM KOMITJICKTOBAaHUS,
® [IpPOBEJCHME AYKIIMOHA M 3aKJIIOYEHHE JIOTOBOPAa C IMOCTABIIMKOM O 3aKynKe y4eOHOMH
JTUTEPaTypHI,
® [IpUEM U y4YeT BHOBb IIOCTYNUBIIEH y4eOHOH TUTEpaTyphbl B OUOINOTEKY .
2.9. bubnuoreunsiii GoHA IIKONBHBIX YYEOHHMKOB YYHUTBIBAETCS OTIEIBHO OT OCHOBHOI'O
(hoHIa MKOJILHON OMOINOTEKH.
210. K oubnuomeunomy ¢pondy yueonour numepamypot (yaeOHOMYy QOHIY) OTHOCSITCS
y4eOHHKH, YueOHBIe TocoOus1, opdorpaduueckue caoBapu, MaTEMaTHIECKUE TAOJIUIIBI, COOPHUKHU
yIpaKHEHUH U 337134, MPAKTUKYMbl, KHUTH JUIS YTeHUS, XpeCTOMaTHH, padouue TeTpaau, aTiachl,
KOHTYpHbIE€ KapThl B II€YaTHOM M DJJEKTPOHHOM BHUJE, COJEP’KaHHE KOTOPBIX OTBEYAET



TpeOOBaHUSIM rOCYJapCTBEHHBIX 00pa3zoBaTebHBIX CTaHIApTOB, 00ecTeunBaroINX
MPEEMCTBEHHOCTh HW3YYEHHUS JUCHUIUIMH M CHUCTEMaTH3WPOBAaHHBIX MO 00pa3oBaTEIbHBIM
o0acTsM.
2.11. JloxyMeHTHI, BKJIO4aeMble B (GoHA OmOIMOTEKH, Mapkupyrorcs. IIpu 3ToM MOryT OBITH
UCIIOJIb30BaHbl IITEMIIENN, KHUKHbIE 3HAKW, UHIUBUAYaTIbHbIC IITPUXOBBIE KOJBI, IPYTUE BUJIBI
MapKUPOBKH.
2.12. JIokyMeHTBHI TIOCTYMalOT B OHONHMOTEKY W BKJIIOYAIOTCS B OMOMMOTEYHBIM (OHI B
pe3yabTaTe TOCTaBKH 00S3aTEIBHOTO 3K3EMIUIAPA, IMOKYNKH (MOMMUCKH, OOMEeHa, IapeHws,
MOKEPTBOBAHMSI,  KOMHPOBaHUS  OpuUrHMHAIOB U3  ¢oHma  Oubinmoreku). JOKyMeHTHI,
MOJITOTOBJICHHbIE K NpuUeMy B OWOIMOTEYHBIH (DOHI, MOABEPraroTCs MEPBHYHONW 00pabOTKe U
UHIUBUAYATbHOMY YYETY.
2.13. JloKyMeHTHl NPUHUMAIOTCS 1O MNEPBUYHBIM YYETHBIM TOKYMEHTaM (HakiIajgHas, akT),
BKJIIOYAIOIIUM CIHCOK MOCTYIUICHUH.
2.14. TlpueM IOKYMEHTOB, NOCTYMAIOMIMX B OHOIMOTEKYy Oe3 IMEepBHYHBIX JOKYMEHTOB Ha
0e3B03Me3/THOI OCHOBE (00s3aTeNIbHBIE SK3EMIUISIPBI, JEMO3UTHBIC IK3EMILISPb MEX Ty HAPOIHBIX
opraHusanuii, 0e3BO3Me3JHbIE IOCTYIUIEHUS W3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHKOB),
odopmIIeTcs akTOM O IpueMe JOKYMEHTOB.
2.15. Ilpuem ITOKYMEHTOB, IOCTYHAOIIUX B OMOIMOTEKY OT IOPHINYECKOTO, (PU3NIECKOTO JIUIA
B BHJIE Jlapa C yKa3aHUEM ero Ha3HaueHUs JJis MONoJHeHus: onbmuoreyHoro Gouaa, ohopmisercs
JIOTOBOPOM IOKEPTBOBAHUSA B COOTBETCTBUHM C ['paknaHckuM KonekcoM Poccuiickoin denepaunu
(ct. 574, 582).
2.16. Ilpuem NOKYMEHTOB OT 4YMTATENEeH B3aMEH YTEPSHHBIX M IPU3HAHHBIX PABHOIICHHBIMU
yTpadeHHbIM, OQOpMIIIETCS aKTOM O TMpuéMe [OKyMEHTOB B3aMEH yTepsHHbIX. B akte
yKa3pIBaeTcss  (amMuius, WHUIMAIBl YHUTATeNs, CBEOCHHS 00  yTepSHHBIX  M3JIAaHUIX
(perucTpaMoHHBIH HOMEp, KpaTkoe OubIMorpaduyeckoe ONUCcaHue U3JaHus, [IeHa) CBEIEHUS O
MPUHATHIX U3/1aHUAX (KpaTkoe Oubnuorpaduyeckoe onucaHue u3ianus, 1eHa), HOANUCH YUTATENs]
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. Vuér oubmmoreynoro ¢oHma ydeOHOH JNUTEpaTyphl OTpakaeT MOCTYIUICHWE, BHIOBITHE,
o0I11y0 BEeIMYMHY (OHAAa Y4eOHUKOB, U CIYXKMT OCHOBOHM €ro NnpaBHJIBHOIO (POPMHUPOBaHUS,
L[E€JIEBOI0 MCMOJIb30BAaHUS U COXPAHHOCTH, OCYILIECTBICHUSI KOHTPOJISI 3a HAJIMYUEM U JIBUKEHUEM
y4eOHUKOB.
2.18. IIpomecc ydera OmuOmmoredHoro ¢GoHAa Y4eOHMKOB BKIFOYAECT: MpPHUEM, INTEMIIEICBaHUE,
pEerucTpanuio NoCTyIJICHNs, paclpeieieHus 10 KiaccaM, BBIOBITHS, a TaK)Ke MOJABEICHHE UTOTOB
JBIKEHUS (POHJIA U €T0 TPOBEPKY.
2.19. Bce onepanuu no y4etry NMpOU3BOAATCS 3aBEAYIOIIMM OMOIMOTEKOM, CTOMMOCTHBIN yueT
Benercsa OyxranTepueit, oOcimykuBaromieit mkony. MHBeHTapuzaiust yueOHOro oHIa U CBepka
JTAHHBIX OMOIMOTEKU U OyXTalTepHH MPOBOIUTCS €XKETOHO.
2.20.  Yuer y4eOHOU TUTEpATyphl OCYIIECTBISETCS TPYIIIOBBIM crlocoO0oM 1 Bezetcst B «Kaure
cymmapHoro yueta» (manee - KCY) u (unm) snextponHoMm Buae. KCVY yueOHMKOB XpaHUTCS B
O61OIMOTEKE MOCTOSHHO.
2.21.  KCY CcOCTOUT M3 TpeX YacTeu:
Yacte 1. [loctymienne B ¢Goua. B a1y vacth 3amuchkiBaeTcsi 001iee KOTUYECTBO MOCTYMUBIINX
yu4eOHUKOB M MX CTOMMOCTb C 00s3aTeJIbHBIM YKa3aHHEM HOMepa M JIaThl COMPOBOAUTEIILHOTO
nokymenTa. Homep 3anucu exxeronno HaunHaercs ¢ Ne 1 m ua€t no nopsiaKy nmocTyIuIeHH.
Yacte 2. BpiObiTHe M3 (oHma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa akTOB Ha CIIMCAaHHE
y4eOHUKOB C YKa3aHHEM JIaThl YTBEPXKACHUS aKTa U OOILIEro KOJIMYECTBA CIIMCAHHBIX yUYEOHUKOB
Ha oburyro cymmy. Hymepanus 3amuceii o BRIOBIBIINX W3JaHUX U3 T0JIa B TOJ] POIOIHKAETCSL.
Yacte 3. Utorn yuera nBwkeHus (oHAOB. B TpeThell yacTh 3amUCBHIBAIOTCS WUTOTH JIBHDKCHUS
¢doHIa yUeOHUKOB:

+ 00I1ee KOJIMYECTBO MOCTYNUBIINX YUEOHUKOB 3a TEKYILIUH I'0/1, HA CYMMY;

« o01iee KOJIMYECTBO BHIOBIBIINX yUCOHUKOB 32 TEKYIIUH TO/1, HA CYMMY;

« oO0mee KOJUYECTBO Y4eOHHKOB, COCTOSAIIMX Ha ydeTre Ha | sHBaps MOCIEIyIOIIEro




rojia, Ha CyMMYy.
2.21. VapuBuayanbHbI (TPYNIOBOM) y4YeT Y4eOHHMKOB OCYIIECTBIISETCS B KapTOTEKE yuyeTa
y4eOHMKOB Ha KaTaJO’KHBIX KapTOYKaxX CTaHIApPTHOro pa3Mepa W (WiM) 35eKTpoHHOM Buze. Ha
KapTOYKe YKa3bIBAETCS PErHCTPALMOHHBI HOMep, Oubimorpaduueckoe omucanue ydeOHHKA,
CBEJICHUS O KOJMYECTBE IMOCTYNHMBIIMX Y4Y€OHMKOB C yKa3aHuUeM LeHbl. IIpu HeomHOKpaTHOM
MOCTYIJICHUN Y4eOHHKA, HE UMEIOIEM OTIMYUi, KpOME roJla W3aHHsI ¥ [EHBI, BCE MOCTYTICHHS
3aHOCATCS Ha €AMHYI0 KapTouky. Eciu ke B yueOHUKE BHECCHbI JONOJHEHUS U U3MEHEHMs, TO Ha
HETO 3aBOJIUTCS HOBast KapTouka. KapTouky paccTaBisioTCs B yUYETHYIO KapTOTEKy IO Kiaccam, a
BHYTpH KilaccoB — Mo npeameram. Ilocne cnucanus Bcex y4eOHMKOB KapTOUKHM H3bIMAIOTCS W3
KapTOTEKH.
2.22. YyeTHble KapTOUYKM Y4YEOHHKOB peructpupyrorcs B «KypHane perucrpaluu ydeTHbIX
KapToueKk OMOIMOTEYHOTr0 (POH/A MIKOJIBHBIX YYEOHUKOBY, KOTOPBIA BEIETCS MO 00pasily: HoMep
110 NOPAAKY, Ha3BaHME, Kinacc, Ne akTa BBIOBITUS KAPTOUKH.
2.23. Yyery momnexar BCe BHIBI YUYEOHMKOB M YYeOHBIX mocoOmii. Paboume Terpanm,
IUJIAKTUYECKUEe MaTepuaibl, TaOJMIbl, IPOMUCH, KOHTYPHBIE KapTbl, aTJachl SIBJISIOTCS
JOKYMEHTaMH BPEMEHHOTO xapakrepa. Mx yder mpomsBomutcs B «Terpamm ydera ITOKYMEHTOB
BPEMEHHOI'0 XapaKTepay.
2.24. Ha npuHSATHIX MEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOAMTCS 3aIHCh, MIOATBEPKIAAIONIA,
YTO MOCTYNHBILME JOKYMEHTbHI MPHUHATHI B OMOIMOTEUHbIH (OHJ KaKk B 0OBEKT 0CO00 IIEHHOTO
IBIKUMOTO umytiecTBa (manee - OLIN) nin kak B 00bEKT MHOTO ABMKMMOTO UMYIIIECTBA.
2.25. IlepBuyHble y4YeTHbIE OKYMEHTBHI, MOATBEpXKJIatoIIKe (PAaKT MOCTYIUICHUs, MepelaloTcs B
OyXraJITepuIO JJIsl BKIIOUEHHS B y4eT OndIuoTedHoro hoHma.
2.26. ExxexBapTajibHO, IpH ycinoBuM u3mMenenus cocrasa OLIJIU, cBenenust 06 o61iemM Koin4ecTBe
U CTOMMOCTU JIOKYMEHTOB, BKJIIOYEHHBIX B COCTaB OMOIMOTEYHOro (oHIa, KaKk OOBEKT 0c000
LIEHHOT'0 IBUKMMOTO UMYIECTBA, TIEPEIAIOTCS YUPEAUTEIIO.
2.27. B3aMmeH YyTepsSHHBIX WM WCIOPUYEHHBIX YYEOHHKOB TPUHUMAIOTCS JpyTrWe KHHTH,
HE00XO/MMBIE MIKOJe. YUeOHMKH, YTepsHHbIE M MPHUHATHIE B3aMeH, yuuThiBaioTcsa B «Terpamu
ydeTa KHHT B JPYTUX JOKYMEHTOB, IPHHATHIX OT YUTATENEH B3aMEH YTEPSIHHBIXY.
2.28. Ydyer BKJIIOYACT PETHCTPALMI0 MOCTYIUIEHHS JIOKYMEHTOB B OMOIMOTEYHBIH (OHI, HUX
BBIOBITHS 13 (OHJIA, UTOTOBBIE TAHHBIE O BeNNYMHE (00beMe) Bcero OMbanoreyHoro GoHa U €ro
M0JIpa3/1e0B, CTOMMOCTb (hOH/IA.
2.29. OcHOBHEBIE TPeOOBAHUS, IPEABIBISIEMBIC K YUETY OUOIHOTEeYHOTO hoHIA:
*  TIOJHOTa U AOCTOBEPHOCTb YYETHOI MH(pOpMaIHH;
*  OIEpaTUBHOCTH;
*  JIOKyMEHTHUPOBaHHOE O(opMIIEHHE KaXXJIOTO MOCTYIUICHUS B (OHJ M KaXKAOTO BBIOBITUS
u3 QoHna;
*  COBMECTHMMOCTb IpPHEMOB M (OpM Yydera, HX HAJESKHOCTh IPU MapauIeIHHOM
WCITOJIb30BAaHUH TPAJAUIIMOHHON U aBTOMAaTHU3UPOBAHHON TEXHOJIOTHM yUeTa;
*  COOTBETCTBHME HOMEHKJIATYphl IOKa3arejei yueTa (poHAa aHAJOTHYHBIM IOKa3aTeNsM
rOCyJIapCTBEHHON OMOIMOTEYHON CTATUCTHUKH.

3. Ilops1ok BhIIaYM H BO3BpPaTa y4eOHUKOB
3.1. Tlopsmok mosb3oBaHus yueOHOW uTepaTypoil onpenensercs [lomoxxenuem o OubamoTexe,
[IpaBmiamu nonb3oBanus 6MOIMOTEKON M NaHHBIM [lonoxeHneM.
3.2. K oOyuyaromumcsi, OCBaMBaIOIIM OCHOBHBIE 0Opa3oBaTeNbHbIE MPOTPaMMBI B IpeJenax
(benepanbHBIX TOCYTAPCTBEHHBIX 00Pa30BaTEIBHBIX CTAaHAAPTOB, OTHOCSTCS:

« oOyuaromuecs, OCBauBaroIKe NMPOrpaMMy HadyalbHOTO 00IIEro 0Opa3oBaHus;

« oOydaromuecs, OCBaBaIOIINE MPOrpaMMy OCHOBHOT'O 00IIIET0 00pa30oBaHus;

« o0yuaromuecs, 0CBaMBaIOIIUE IPOrPaMMy CPEIHEr0 00Iero o0pa3oBaHMs.
3.3. Illkoma OecrmaTHO oOecreuynBaeT OOydYaOIMXCS YYCOHUKAMH, Y4YEOHBIMH M y4eOHO-
METOJIMYECKUMHU TOCOOMSMU B COOTBETCTBHH C (eACpATbHBIM TEpPEYHEM YUeOHHKOB,
PEKOMEH/I0BaHHBIX (JOIMYIIEHHBIX) K UCIOIb30BAHUIO MPU PeaU3allii UMEIOIINX aKKpeIUTaIHI0



00pa3oBaTeNbHBIX MPOTPAaMM HAYaJIbHOTO OOIINEero, OCHOBHOTO OOIIEro, CpeaHero oomero
oOpazoBaHusl B Tmpenenax (eaepanbHbIX TOCYIApCTBEHHBIX 0Opa30BaTENbHBIX CTaHAAPTOB.
Obecrieyenrie 00y4YalOIIMXCS YKa3aHHBIMH M3/IaHUSMU OCYILECTBISETCS 3a CYeT U3JaHUi,
uMeromuxcs B (GoHAEC MKONbHONH OMOMMOTEeKkH. BUOMHOTEUHBIN (OHJI €XKEroJHO MOMOJIHSIETCS
HEO0OXOUMBIMU Y4eOHUKAMH, Y4EOHBIMH U Y4€OHO-METOINYECKUMU TTOCOOUSIMH.

3.4. YyeOHas nuTepaTypa HCIIONIB3yeTCs HE MEHee 5 JIeT, HO MpH cooTBeTcTBHH DenepanbHOMY
crannapty u DenepalbHOMY IEpPEUHI0 YYeOHUKOB MOKET UCHOJb30BaThes 70 10 jer (muceMo
MunucrepcTBa o0pazoBanus 1 Hayku P® ot 08.12.2011r. Ne M/-1634/03).

3.5. VY4ecOHmku, ydeOHbIe TOCOOMS M Y4YeOHO-METOJUYECKHE MaTepuajbl, HEOOXOIUMBIE
o0yyaromuMmcsi Ui OCBOEHHS Yy4YeOHBIX MpPEIMETOB, KypCOB, IUCIMIUIMH 3a NpeAeiamMmu
(denepanbHBIX TOCYAApCTBEHHBIX  00pa30BaTEIbHBIX CTAHJAPTOB, POJAUTENH  (3aKOHHBIE
MPEJCTaBUTENN) IPHOOPETAIOT CAMOCTOSATEIBHO.

3.6. JleTsM-uHBaNMIaM U JIETSM C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMH 3JI0POBBSI, 00y4aIOIIUMCS Ha
JIOMy TI0 OCHOBHBIM 00I1€00pa30BaTEIbHBIM MPOrpaMMaM C HCIOJIb30BAaHHEM THCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTUN Ha MEPUOJ OTyUeHUsI 00pa30BaHUs yUeOHUKU MPEJOCTaBISIOTCS
B I10JIb30BaHKE OECILIIATHO.

3.7. YueOHukH, ydeOHbIe TOCOOHS U y4eOHO-METOAUYECKHE MaTepuanbl (pabodne MporpaMMel,
MOYPOYHOE TUIAHUPOBAHUE, METOAMYECKHE TOCOOUS W T.II.) JJIsl JIMYHOTO IOJIb30BAHMS YUUTEIS
IIKOJIBI TPUOOPETAIOT CaMOCTOSTENbHO. Eciin NaHHble M3AaHMs UMEIOTCS B Hamu4uu B (OHIE
OMONIMOTEKH, YUUTENSI 00€CIICUNBAIOTCS MU B €IMHUYHOM SK3eMIUISIpe OecIuiaTHO.

3.8. YueOHuku, ydeOHbIE U yueOHO-METOIUYECKHE MOCOOUS MPEIOCTABIAIOTCS O0Yy4YarOUIMMCs
IIKOJIBI B IMYHOE TTOJIB30BAaHHE 110 OJTHOMY KOMILIEKTY CPOKOM Ha OJIMH 'O/l HE3aBHCHUMO OT TOTO,
Ha KaKo# CpOK 0Oy4YEeHHs] OHHM pacCUMTaHbl. BTOpOil KOMIUIEKT yueOHMKOB MOKET OBITh BBIJAH IO
3afBIICHUIO POAMTENCH B CBA3M C YXYIIICHHEM 3/I0pOBbSl OOYdYaIOMIErocs MpH HATUYHHU
CBOOO/IHBIX IK3EMILIAPOB B OMOINOTEKE.

3.9. Y4yeOHHMKHM BBITAIOTCS B Haudaje y4eOHOTO roja KIACCHBIM PYKOBOAMTENsM 1-4 Ki1accos.
KrnaccHple pykoBOAMTENM HAYalbHBIX KJIACCOB MOMYYalOT B IIKOJIHHOW OMOMMOTEKEe Yy4eOHMKH,
MOJITBEPMB TIOJTYYCHNE TOJNKCHI0O B KypHaje ydeTa BbIaud YYeOHHKOB, NMPOBOAAT Oeceny -
WHCTPYKTaX C OOydYaloIMMHUCA CBOEro Kiacca O TpaBUiiaX TOJIb30BAHUS HIKOJIBHBIMH
y4eOHUMKaMH{, BbIJAE€T TMOJYYEHHBIH KOMIUIEKT oOywarommmcs. OOywarommecs 5-11 kiaccoB
y4eOHUKHU TOMYYaloT UHAUBHIYAIbHO MO/ POCIIHCH.

3.10. B UCKIIIOYUTENBHBIX CIy4asx oOydaromuecs (JOKHUKH, BHOBb NMPHOBIBIINE, a TAKXKE IS
noarotoBku k OI'D u EI'D, Ha neTHee oOydeHHe) MONydYalOT y4eOHUKH y OubmImoTeKaps.
YueOuuku s noxaroroBku k OI'D u EI'D obOywarommmes 9-x u 11-X KjlaccoB M BHOBB
MPHUOBIBIIMNM BBIJAIOTCS TOJIBKO TPU HAJMYMKM WX B OubOnuoteke. Bbimaya HE0OXOIUMBIX
y4eOHUKOB Ha JICTHUW MEPUOJT PUKCUPYETCS B YUTATEIBCKUX (OPMYJIIpax MO JINIHYIO TIOIITUCH
00ydaromuxcs.

3.11. YyeOHHMKH MOTYT OBITh BBIIAaHBl KaKk HOBBIE, TaK W HCIIOJHb30BaHHBIC paHee. B TedeHue
OTHOW Henenu oOydarolecs IODKHBI HPOCMOTPETh Bce YYEOHHMKHM M y4yeOHbIe MOcoOus,
BBIAHHBIC UM B JIMYHOE TOJIb30BaHMe. [Ipyn oOHapykeHUU Je(h)eKTOB, MEMIAIOIIMX BOCIPHUSATHIO
ydeOHOro marepuana (OTCYTCTBHS JIMCTOB, TOPYM TEKCTa) OOYYAIOIIMNCS WM €ro pPOAUTETH
(3aKOHHBIE TIPEJICTABUTENIN) MOTYT OOPATUTHCS B OMOIMOTEKY ISl 3aMEHBI €T0 JIPYTuM. Y YeOHUK
MOJKET OBITh 3aMEHEH MpH ero Hanuuuu B Qouge 6ubmuoreku. [lo ucTedeHNH yKa3aHHOTO CPOKa
MPETCH3UM 110 BHENTHEMY BHUAY M KadecTBY ydeOHWKAa OMOMMOTEKOH HE NPHHHMAIOTCS, a
OTBETCTBEHHOCThH 32 OOHApY>KEHHBIE 1e(DEeKTHI B CAaBAEMbBIX YUEOHHKAX HECET TOT 00ydaroluiics,
KOTOPBIN UMH IOJIb30BAJICS.

3.12. B koHI1e y4eOHOro rojia M MpHu Iepexojae oOydarolierocs B T€UEHHE y4eOHOro rojaa u3s
IIKOJBI B JPYTYH0 OOpa30BaTENbHYI0 OpraHU3aIUIi0 YYeOHWKH, y4deOHBIe MmocoOus, paboume
TETpagu W Y4eOHO-METONUYECKHUE MAaTepUaNbl, MPEAOCTABICHHBIE B  JIMYHOE IOJH30BaHUE
o0ydJaronuxcsi, BO3BpamaTcsi B OMOIMOTEKY IIKOMBL. B ciydae mopunm wim yTtepu y4deOHHKA,
y4eOHOro MM y4yeOHO-METOIMUYECKOTo MOCOOMs, MPEIOCTaBIEHHOrO OOydYalomeMycst B JIMYHOE



MOJIb30BaHUE, POJUTENHN (3aKOHHBIC MPEACTABUTENH) O0sS3aHBI BO3MECTUTH yIIepO W BEPHYTh B
OuOIMOTEKY HOBBIN yUeOHUK.

3.13. Obyuaromuecs BBITYCKHBIX KJIACCOB IEpeJl MOJyYeHHUEM JIOKyMEHTa 00 OKOHYAHUU IIKOJIbI
00s13aHBI TIOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOM (TI0 00XOTHOMY JIHCTY).

3.14. Bo3BpaT y4yeOHHKOB B KOHIIE YU4EOHOTO I0ojia OCYIIECTBISETCS M0 rpaduKy, COCTaBICHHOMY
3aBeqyroue OHOMMOTEKOW U YTBEPKIECHHOMY IHPEKTOpOM InKoibl. IlpueM y4eOHUKOB
MIPOU3BOIUTCS:

« otr oOyuaromuxcs 1 — 4 K1accoB - KIIaCCHBIMU PyKOBOAUTEIISIMU;

« or oOywarommxcs 5 — 11  xmaccoB - 3aBeayromiei OuOmmorekon. KiaccHiit
pykoBonutens obecrneunBaeT 100% sBKy oOyyaromuxcs CO BCEMHU Y4YEOHHKAMH B
COOTBETCTBHUH C IpahpuKoM.

3.15. OoOyuatonmecss 00s3aHBl CAATh YYEOHMKH B IIKOJbHYIO OHOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOILIEM €AMHBIM TPEOOBAHUAM IO UX HCIOJIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHUKOB U3 OuOIMOTEeYHOr0 hoHIa
4.1. Cpox ucCIonb30BaHUs YUeOHUKA HE MEHEE TISITH JIET.
4.2. BeiObiTHE yueOHNKOB U3 (hoH/1a OMOIMOTEKH MTPOU3BOIUTCS IO IPUYUHAM:

¢ BeTXocCTH ((pU3UYECKUN U3HOC);

*  YCTapelnoCTH MO COJEP>KaHUIO;

« ytepe (C yKa3aHHEM KOHKPETHBIX 0OCTOSTEIIBCTB YTEPH).
B akrte o BbIOBITHHM (DUKCUPYIOTCS CBeAeHHsS 00 y4eOHMKaX, UCKIIOYaeMbIX TOJBKO IO OJIHOM
MIpUYUHE.
4.3. Crnucanue y4eOHMKOB IIPOBOAMUTCA HE PEXe OJHOrO pasza B roA. Ha xaxnablil Buj crucaHus
(«Berxuey, «YcrapeBuie 0 COAEPKaHUIO», «Y TEPSHHBIC YATATEISIMU») COCTABISETCS aKT B 2-X
AK3EeMILIApaxX, KOTOPBIA MOJAMUCHIBACTCS KOMUCCUEH M YTBEP)KIAeTCS TUPEKTOPOM IIKONbI. OauH
9K3EMIUISIp aKTa XpaHWTCS B OMOIMOTEKe, APYroW Imepemaercs IMOJ PAclHCKy B OyXraiaTepuio,
KOTOpasi MPOM3BOAMUT CIHCAHME C OanaHca MIKOJbl yKAa3aHHON B aKTe€ CTOMMOCTH YYeOHHKOB.
CriucanHble 1O aKTy YYEOHHKH CHAIOTCS B COOTBETCTBYIOIIME OpPTaHM3AlMU IO 3aroTOBKE
BTOPUYHOTO CHIPbS.
4.4. BpiObiTHe yueOHMKOB M3 (oHma OubOnIMoTeKkH oQopMiseTcss akToM 00 HCKIIOYEHUH U
OTpakaeTcs B KHHI€ CyMMapHOTO yd4eTa, a TakkKe B KapTOTeKe yuyeTa y4eOHUKOB. BEIObITHE
Y4eOHBIX MaTepUaAIOB BPEMEHHOTO XpaHEHHsI TIPOU3BOJUTCS B KOHIIE KaJCHIAPHOTO roJia IO aKTy
C YKa3aHHeM MPUYHMHBI: «MaTepHUaj BPEMEHHOTO XPaHESHHUSI.
4.5. AKTBl Ha CHMCaHHE YYEOHHUKOB BU3HMPYIOTCS WIEHAMU KOMMCCHUU MO COXPAHHOCTH (POHJIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPHKAAIOTCS JTUPEKTOPOM IIKOIIBI.
4.6. CroucanHple TO aKkTy YYeOHHKHM MOTYT OBITh HWCIONB30BAHBI I W3TOTOBJICHHS
JTUIaKTHYECKOTO MaTepuania, JUisi PEeCTaBpallMOHHBIX pa0dOT WM MEePeJaroTCsl OPTaHU3AIHsIM T10
3arOTOBKE BTOPCHIPhS. YacTh y4eOHWKOB, HAXOMSIIMXCS B YJIOBIECTBOPHTEIHHOM COCTOSIHHH,
MOCIIe CIIMCAHUSI MOXKET BBIIABATHCS O0YYAIOMIMMCSI JJIsl TIOJTOTOBKHU K DK3aMEHaM, Mepe1aBaThCs
B yueOHbIC KaOMHETHI WIIM UCTIONB30BaHBI IS PEMOHTA IPYTHX YYEOHHKOB.
4.7. XpaHeHue CIUCAHHBIX YYeOHMKOB BMECTE C JICHCTBYIOLIMMH 3aIlperaeTcs.

5. YueTr UTOroB ABU:KeHHUsI OMOJIMOTEYHOr0 (POHAA

5.1. Utorn nBwxeHus: GOHAOB MOABOAITCS B KHUTE CyMMapHOTO ydeTa O6ubmmorednoro (oHaa
(WU IpyroM pErucTpe CyMMapHOTO yd4eTa, MPUHATOM B OMOJIMOTEKE) Ha OCHOBAaHWUHU JTAHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHUH U BBIOBITUH IOKYMEHTOB.

5.2. VtoroBple AaHHBIE UMEIOT YEThIpEe O00SM3aTENbHBIX MOKa3aTells: COCTOSAJIO Ha HAayalo Toja,
MOCTYTHJIO 3a T'OJI, BEIOBLJIO 3a TOJ, COCTOMT Ha KOHEIl rofa. ToroBele MaHHBIE MO AJICKTPOHHBIM
CETEBbIM YIAJICHHBIM JOKYMEHTAM IMPEACTABISIOTCS CIECAYIOIMMUA TOKA3aTeNIIMH YUETHBIX
€IVHUIL. COCTOSIIO Ha Haydajao rojaa, opOPMIICHO B JOCTYII B T€UEHHUE TOJa, JOCTYI MPEKPAIICH B
T€UYEHHE I0Jla, COCTOUT Ha KOHEI] I'oja.



6. [IpoBepka HATUYHUS JOKYMEHTOB OHOJIMOTEYHOTr0 PoHIA
6.1. OGs3aTenbHas HHBEHTAPU3ALIMS TPOBOJAUTCS B CICAYIOIIUX CITydasX:
* TIpU CMEHE MaTepPHAIbHO OTBETCTBEHHOTO JIUIIA;
*  TIpU BBISBJICHUH (DAKTOB XHILNEHUS WA TOPYH IOKYMEHTOB;
* B Cly4ae CTUXHIHOro O€ACTBMS, IMOXapa WIM JPYrUX 4Ype3BbIYANHBIX CHUTYyalui,
BBI3BAHHBIX YKCTPEMAILHBIMH YCIIOBUSMU;
« 1pu nepenaye GhoHaa OUOIMOTEKN WK €€ YaCTH B apeHITY;
* TIPH pEeOpraHu3alUH U JIUKBUIAINNA OMOINOTEKH.
Jlyisa mpoBeieHUs IPOBEPOK AUPEKTOPOM 00pa30BaTEIbHON OpraHMU3alMi Ha3HayaeTcs KOMUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEJICTABUTENb OyXTaITepPHH.
6.2. [IpoBepka oHaa B JIaHOBOM HOPSIKE OCYIIECTBISETCS OJUH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (oHOA WIIM €r0 YacTH 3aBEpIIACTCS COCTABICHHEM aKTa O pe3yJbTaTax
MIPOBEJICHUS MMPOBEPKHU HAIWYMs JOKYMEHTOB yuyeOHOro ¢oH/a U MPUIIOKEHUEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX 0 HEYCTAHOBJICHHOW NMpu4HnHE. B akTe QUKCHPYIOTCS CBENEHHS O
KOJIMYECTBE!
*  JOKYMEHTOB y4eOHOro (pOHJa IO JAaHHBIM YUEeTa;
* JIOKyMEHTOB, HIMEIOIIUXCS B HATUUHH;
*  JOKYMEHTOB, OTCYTCTBYIOIINX B OMOIMOTEYHOM (POHJIE IO HEYCTAaHOBJICHHOM MPUYHHE.
B akre Taxke yka3bpIBalOTCS HOMEp M JaTa akTa O MPOBEACHHUM MpPEIbIIylleld MPOBEpKH. AKT C
NPUJIOKEHUEM CIUCKa JOKYMEHTOB, OTCYTCTBYIOIIMX TII0 HEYCTAaHOBJICHHOH MpUYHHE,
MOMMNKUCKIBAETCA MIpe/iceaTeNIeM U YIeHAMH KOMUCCUU U YTBEPKIACTCS TUPEKTOPOM IIKOJBI.
6.4. llpm BbIIBICHWHM B Tpolecce MPOBEPKHM (OHAA OTCYTCTBYIOIIMX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHUS BUHOBHBIX JIMI] YOBITKM IO HEJOCTadye CIHCHIBAIOTCS B
COOTBETCTBHH C JICHCTBYIOIIIM 3aKOHOIATEITLCTBOM.

7. Jle1onpon3BOICTBO B OPraHu3anuu y4era 0uodanoreqnoro ¢ponaa
7.1. Opranuzanust paboTsl ¢ JOKYMEHTaMH 10 yueTy OuOInoTeyHOoro (oHAa OCYIIECTBIISETCS MO0
MpaBUJIaM BEICHUS JAETIOMPOU3BOICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBISETCA Y4YeT, MOJJIeKAT IOCTOSHHOMY
XpaHEHHUI0 KaK JOKYMEHTBI CTpOrod oT4eTHOcTH. [locTosiHHO, 10 IMKBUIANWK OWOIHMOTEKH,
XpaHATCS PErMCTPhl HHAUBUIYATbHOIO U CYMMAapHOIO y4eTa JJOKyMEHTOB OuOIuoTeyHoro (hoxaa
(perucTpanoHHbIe KHUTH, HHBEHTAPHBIE KHUTH, KHUTH CYMMAapHOTO y4eTa, YYETHBIH KaTajor M
KaTajory).
7.3. B CcOOTBeTCTBHMM C TpaBWIAMH OpPraHW3alUM TOCYNAPCTBEHHOTO AapXWBHOTO Jeja
YCTAQHABJIMBAIOTCS CJEAYIOIME CPOKH XPAaHEHUS JOKYMEHTOB, OOECHEeYHBAIOIIUX Yy4YeT U
COXPaHHOCTH ()OHIOB:
*  CONPOBOJMTEIbHBIE JOKYMEHTHI (HaKJIaJHbIE, CUETa, OMUCH, CIIUCKU Ha MOCTYHAIOIIyIO
TuTEpaTypy) — 3 rona;
* TPHUXOJHBIE aKThl HA JIUTEPATYpPY, MOIYUYEHHYIO OECIUIaTHO WM 0€3 COMPOBOIUTEIBHBIX
JIOKYMEHTOB, — 3 roja;
« KHHra y4era JIuTepaTypbl, YTEPSIHHON YUTATEISIMUA U IPUHSITOMN B3aMeH, — 3 rofia;
* aKTBl Ha CIHCAaHWE KHUT W TEPUONWYCCKUX H3JIaHUM, yYETHBIE KApTOYKH, KHIDKHBIE
(bopMyIsIpBl CIMCaHHBIX U31aHui — 10 Jer.
7.4. Tlo wWcTeYeHWH CPOKOB XpaHEHHs] YyUYETHBIE IOKYMEHTHI TMOJUIekKAT YHHUYTOXKEHUIO B
YCTQHOBJICHHOM IIOPSIKE.
7.5. Jlo oxoHUaHHs OuepelHON MpoBepkH (POHAA XpaHATCA aKThl O pe3yibTaTax MPOBEICHUS
MIPOBEPKH HAIUYMS JOKYMEHTOB OMOIMOTEYHOr0 (hoHa.

8. O0ecnevyeHne COXPAHHOCTH OMOIMOTEYHOr0 JOHIA HIKOJIBHBIX Y4eOHMKOB
8.1. CoxpanHocTh (oHIa 00ECIeYynBaeTCS CO3/IaHUEM ONTHUMAIBHBIX YCJIOBUU XpaHEHUS U
WCTIOJIb30BaHUS YYEOHUKOB, a TAK)KE OXPAHON MX OT MOPYHU M XUILCHHHA.



8.2. XpaHeHue y4yeOHMKOB OCYLIECTBIISIETCS COTJIACHO JEHCTBYIOIIMM MHCTpyKUIMAM IO OXpaHe
TPy/a ¥ MOKapHOH 0€301MacHOCTH.
8.3. ®oH1 y4eOHUKOB YUUTHIBACTCS OTJICILHO OT OCHOBHOTO (hOHA.
8.4. OTBETCTBEHHOCTb 3a OPraHM3ALMI0 COXpPAaHHOCTH (OoHJa Y4eOHHMKOB BoO3JaraeTcs Ha
JUPEKTOpA LIKOJIBI U 3aBEAYIOLIEr0 ONOIMOTEKOM.
8.5. OTBETCTBEHHOCTh 32 COCTOSTHHE U COXPAaHHOCTh BBIJAHHBIX YYEeOHHMKOB B T€UCHHUE Y4eOHOTO
roga HecyT oOyuwarouiyecs, mnojb3ytouiuecss 3TuM ¢ouaoM. OHU Ke, NpU HEOOXOAUMOCTH,
OCYIIECTBISIOT UX PEMOHT.
8.6. B ciywyae ytepu uiu mopuum ydeOHHMKA POJUTENH (3aKOHHBIC MPEICTABUTENIN) BO3MEIIAOT
HAHECCHHBIN yIepO B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHOIaTEIHCTBOM.
8.7. B nensx KOHTPOJISI 32 COXPAHHOCThIO YUYCOHMKOB OOyYAOIIMMHUCS OUOIMOTEKON TPOBOIATCS
BBIOOpOYHBIE PEHIBl MO MPOBEpPKE COCTOSHHS y4eOHMKOB. CBeneHHs O pe3yibTaTax penja
JOBOJATCS 10 KIJIACCHOTO PYKOBOAMTENS, MpU HeobxoaumocT no 3aByda no YBP. Ilo
pe3yabTaTaM MPOBEPKU COCTABIISETCS aKT.
8.8. Kpurepuu 1o npoBepke cOCTOSHUSA YI€OHUKOB:

*  HaJM4Me 3alMCH O MPUHAJJIEKHOCTH yueOHMKa 00ydaroiemMycs;

* HaJu4ue BceX YUYeOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACIIUCAHUIO YPOKOB);

*  Hajnuuue o0JIOXKEeK Ha yuyeOHUKaX;

* BHEIIHUU BUJ y4yeOHHKA (OTCYTCTBHUE T'psi3d, HAJUCEH, MOMSITOCTEH, TOPE30B, PBAHBIX

CTpaHULl, IOBPEX/ICHUH NEPEIUIETOB B yUEOHUKAX);
g 1 —4 KimaccoB - HATUYHE 3aKIAI0K.

9. [IpaBujia noJib30BaHMUs Y4eOHUKAMM /1JIs1 00Y4YAIOIIMXCS U poAUTeeil

9.1. OOyyaronecs UMEIOT MPABO IMOJyYaTh YYEOHHKH, MPEIyCMOTPEHHBIE 00pa30BaTEIbHBIMU
IIporpaMMaMH IIIKOJIbI, BO BPEMEHHOE MOJIb30BaHKe U3 (oHaa OMOIHMOTEKH OeCIIaTHO.

9.2. YueOHHKY BBIAIOTCSA OOYYAIOIMIMMCSI CPOKOM Ha OJIUH TOJ, HE3aBHCHMO OT TOTO, Ha KaKOH
CpOK OOy4eHHusi OHHM paccuMTaHbl, Oe3 mpaBa Imepeiadyd W MNpoJaxu. Bo3BpaT ydeOHHMKOB
rapaHTHPYETCS POAUTEISIMU (3aKOHHBIMH TIPEICTaBUTEIISIMH ).

9.3. YueOHMKM MOTYT OBITh BBIJAHBI Kak HOBbIE, TaK M HCIOJb30BaHHbIE paHee. [IpoGiiemsl
HEXBAaTKM YYEOHMKOB peIIaloTCs 4epe3 OOMEHHO-pe3epBHBIM (HOHJ MIKOJ paiioHa (00JIaCTHOTO
LIEHTpA).

9.4. OOGyyvaromuecst TOJMKHBI TOJIKICATh KaXIblii YYeOHHK, IMONyYEeHHBIH U3 (DOHIA IIKOIBHOM
oubmmoTexu (yueOHblIit To1, haMHUITUs, UMsI, KITacc).

9.5. Y4eOHHK TOHKEH UMETh JIOTIOTHUTENBHYIO ChEMHYIO OOJIOXKKY.

9.6. B yueOHuKax Henb3s MUCaTh, pPUCOBATh, 3arM0aTh U BHIPHIBATh CTPAHUIIBI U T 1.

9.7. OGOyuwaromuecst 00s3aHBI BO3BpallaTh INKOJBbHBIE YYEOHHUKH B ONPSTHOM BHIE, IO
HEOO0XO/IMMOCTH PEMOHTUPOBATh UX.

9.8. Y4eOHMKH JTODKHBI BO3BpANIAThCs B OMOIMOTEKY B yCTAaHOBJICHHBIE CPOKH B KOHIIE YUYE€OHOTO
rojia, 10 JIETHUX KaHUKYJI.

9.9. Bemmryckauku (9,11 kmaccoB) 00s3aHBI pacCYUTATHCS ¢ OMONMOTEKON TIO0 MCTEYCHHUU CpPOKa
o0yueHHs (JI0 MOTyUYEHUS aTTeCTaTa).

9.10. OGyuarormiuecs, BHIOBIBAIOIIAE B TEUCHHE YICOHOTO TO/a, 00sI3aHbI CIaTh YUYCOHHKH TIepe]
MOJTyYeHHEM JIOKYMEHTOB.

9.11. B ciyyae mopuu WK yTepH YIeOHUKOB 00yJaromuecs: 00s;3aHbl BOBMECTUTH MX HOBBIMH HJTH
PaBHOLICHHBIMHU I10 COTJIACOBAHHUIO C 3aBEAYIOIIUM OUOINOTEKOM.

9.12. OTBeTCTBEHHOCTh 3a COXPAaHHOCTh TIOJYYCHHBIX INKOJBHBIX YYeOHUKOB HECYT Kak
o0yyaromuecs, Tak 1 UX pOJUTEH (3aKOHHBIE NPEJICTABUTENH).

10. TpeGoBaHuUs K HCNOJIH30BAHUIO H 00eCIIeYeHHIO COXPAHHOCTH Y4eOHUKOB

10.1. Ob6yuaromuecs o0s3aHbl OEPEKHO OTHOCUTHCS K YUCOHMKAM, HE JOMYCKaTh UX 3arps3HEHUS
U TIOpYH, NPUBOAIINX K MOTepe MH(POpMAINH, YXyAIIAIOMUX y1000UNTaeMOCTb, YCIOBUS YTEHUS
(moTepst AIEMEHTOB W300pa)KeHUsl, MATHA, L[apalliHbl, OTCYTCTBHE OJHOW MWJIM OoJjiee CTpaHMII,



CKJICMBaHUE CTPAHMII M TIOBPESKIACHNUE TEKCTAa WIIM WILTIOCTPAIM TIPU PACKPBITUH, AedopMarius,
MOTPETIaHHOCTh OJI0KA WK TIepeIuieTa).

10.2. Ilpu wucnonab30BaHWM y4eOHHMKA IEPBOTO ToJa, OH JOJDKEH OBITh COaH B IIIKOJIBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHHUW: YHCTHIM, IEJNBIM, 0€3 TOBPEKACHHA W TOTEPTOCTEH
KOpeIIKa, yIIIoB IeperieTa, 0e3 OTphiBa NeperuieTa oT 0JIoKa.

10.3. IIpu ucronp30BaHUH Y4EeOHHUKA BTOPOTO-TPETHETO TO/A, OH JOKEH OBITh CJIaH B IIKOJIBHYIO
OMONMOTEKYy B XOpOWIEM COCTOSIHMM: YHCTBIM, II€JIBIM, JIOIYCKAIOTCS HE3HAYMTEIbHBIC
MOBPEKIACHHSI: MOTYT OBITh HEMHOT'O TTOTPETaHbl YTOJIKH MEePeTieTa, KOPEIoK (HO He TIOPBaH).
10.4. Tlpu wucroib30BaHUM Y4€OHHKA YETHIPEX-IIATH JIET, OH JOJDKEH OBITh CAaH B IIKOJBHYIO
OMOIMOTEKY B YJOBJICTBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM JJIs JATbHEHIIIETO UCIIOJIb30BAHMUS:
YHCTBIM, JOMYCKAeTCs HAJphIB Kopemka (He Oojee 1 cM. OT Kpas) W TeperieTa B MECTe €ro
COCMHEHUS C OJIOKOM.

10.5. Ilpu ucmonap30BaHMM YYeOHHMKA IIECTH JIET M 0oJiee, OH JOJKEH OBbITh ClIaH B IIKOJIBHYIO
OMOIMOTEKY B YJIOBJICTBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM I JATLHEHIIIETO UCITOJIb30BAHMUS:
YHCTBIM, JIOIYCKAeTCs HAJAPBIB Koperika (He Oojee 2-3 ¢M OT Kpas) U IeperuieTa B MECTe €ro
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexieHus: JOHKHBI OBITh aKKYPAaTHO CKJIEEHBI TPO3pavyHON OyMarou, Ju0o MUupPOKUM
MIPO3PAaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHHKOB 00pa30BaTe/IbHOM /1esiTeIbHOCTH

11.1. iupexTop LIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHU3alMio padoThl IO CBOEBPEMEHHOMY
MOTIOJTHCHUIO OMOIMOTEYHOTO (DOHIA IIKOJBHBIX YYCOHHKOB, OOECIedeHHe OOyJaroIIuXCs
yueOHHKaMHu, Y4YeOHBIMH THOCOOMSAMHM, Y4eOHO-METOJUYECKUMH MaTepHuajaMu, CpeAcTBaMHU
00y4YeHHS U BOCITUTAHUSI.

11.2. 3amectuTens JUpeKTOpa IIKOJBI IO Yy4yeOHO-BOCIMTATENIbHOW paloTe ompeaesser
MOoTPeOHOCTh IIKOJBI B YY€OHHMKAX, COOTBETCTBYIOUIMX IPOTpaMMaM OOYYEHHs, OCYIIECTBISIFOT
KOHTPOJIb 3a HCIOJb30BAHUEM IMEAArOrMYeCKUMH pabOTHHKaMU B XoJe 00pa30BaTebHOMN
NEeSTeIbHOCTH Y4eOHUKOB, Y4YeOHBIX MOCOOMH U yuyeOHO-METOJUWYECKHMX MaTepuajoB B
COOTBETCTBUM CO CIHMCKOM, ONPEAETICHHBIM IIKOJIOH, COBMECTHO C YUYHMTEISIMHM U 3aBeIyHOIUM
OMOIMOTEKON OCYIIECTBISIET KOHTPOJIb 33 BBHIIOJHEHHUEM OOYyYaroUMXcs €JUHBIX TPeOOBAHUN IO
UCIOJIb30BAHUIO M COXPAHHOCTU Y4EOHUKOB.

11.3. KraccHple pYyKOBOAWTENH HECYT OTBETCTBEHHOCTh 3a BOCIIMTAaHHE Yy OOyYaromIUXCs
Oepe’KHOr0 OTHOIIEHUS K Yy4eOHOM KHHUre, 3a COCTOSHUE Y4YeOHHMKOB M Y4EOHBIX IOCOOMIA
oOy4aroluxcsi CBOEro Kjacca B TEYEHHE Y4eOHOro roja, CBOEBPEMEHHYIO BblIauyy (caauy)
yU4eOHUKOB, YYEHBIX M Y4eOHO-METOJMYECKMX NOCOOMil B OMOIMOTEKY B COOTBETCTBUHU C
rpaduKOM, YTBEPKICHHBIM JHUPEKTOPOM IIKOJBI.

11.4. 3aBenyromuii OHOIMOTEKONH HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HMHpOpMammu 00
00ecre4eHHOCTH y4eOHMKaMH, Y4eOHbIMH MOCOOUSMHU M y4eOHO-METOJAMYECKUMU MaTepuaiaMu
o0yyaroImuxcs IIKOJbI, 32 OpraHu3alnio paboThl OMOIMOTEKH MO BbIJIau€ U BO3BPATy Y4eOHUKOB,
Y4eOHBIX TOCOOMH M Y4eOHO-METOAMYECKHUX MaTepUajioB OOYYArOIIMMHUCSA, 32 COXPaHHOCTh
6ubnuoreyHoro GoHaa yueOHOM TUTEepaTyphbl.

11.5. Ponutenu (3akOHHBIE TPEACTABUTENN) OOYyYalOIIUXCS HECYT OTBETCTBEHHOCTb 3a
COXPAHHOCTb MOJIyYE€HHBIX YUEOHUKOB, YUEOHBIX TOCOOUN M yUeOHO-METOANYECKUX MaTEPUAIOB U
BO3MEUIAIOT UX yTpaTy WIH MOpUy OMOINOTEKE IIKOJBI.

11.6. OOyuaromirecss HeCyT OTBETCTBEHHOCTb 32 COXPAHHOCTh YYEOHHKOB, Y4eOHBIX MOCOOUN U
y4e0HO-METOIMYECKUX MAaTEPHAaJIOB, MOTYYEHHbBIX U3 (POHA IIKOIbHON OUOINOTEKH.

12. 3aka04uTeNbHBIE M0JI0KEHUS

12.1. Hacrosimee IlonoxeHnue o mKOIbHOM OMOIMOTEYHOM (OHAE, MOPSIKE ero (HOpMUPOBAHHUS,
ydeTa, HCIIOIb30BaHMs B 00ECTIeYeHUs] COXPAHHOCTH SIBIISICTCS JIOKAJIbHBIM HOPMATUBHBIM aKTOM,
npuHuMaercs Ha [legarornueckom coBeTe MIKOJIBI M yTBEpXkAaeTcst (MO0 BBOAMUTCS B JICHCTBHE)
MPUKa30M AUPEKTOpa OpraHU3alnH, OCYIIECTBISIONIEH 00pa30BaTEIbHYIO ICSITEIbHOCTD.
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12.2. Bce u3MeHeHHs W JOTMOJHEHHS, BHOCHMBIE B Hactosiiee [lomoxkenue, ohopMIsIIOTCS B
NUCHbMEHHOW (opMe B COOTBETCTBMH JICHCTBYIOLIMM 3aKOHOJATENLCTBOM Poccuiickoit
denepanuu.

12.3. Tlonoxenne o OubmmoreuHoMm (oHAe 00pa3oBaTENBLHON OpraHW3alMN MPHHUMACTCS HA
HeomnpeeNeHHbl cpok. VM3meHenuss u gomnosiHeHus: K IlojokeHHI0 MPUHUMAIOTCS B TOPSIKE,
npexycmorpeHHoM 1.12.1. Hacrosimiero [Tonoxenus.

12.4. Tlocne npunsarusi IlonoxeHuss (MW M3MEHEHUH W JOMOJHEHUN OTACIBHBIX IYHKTOB H
pa3aesioB) B HOBOM peaKLUy IPeblIylias peJakliis aBTOMaTUUECKN yTPAauuBaeT CUILY.



